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SUBJECT:  Course Development and Revision Policy 

  

 

PURPOSE   

The purpose of this document is to provide the policy for the development and revision of courses 

by the CLL department.  

    

SCOPE  

This policy applies to all courses developed and revised by the CLL department.  

  

RELATED POLICIES AND PROCEDURES  

This policy is in direct alignment with and in support of the following policies and procedures:  

1. CLL 1-02A Course Development and Revising Procedure  

  

DEFINITIONS   

Key Stakeholders encompasses individuals, groups, or organizations deemed essential to the 

success of a project and who exert a considerable influence on its overall outcome. 

Program Director/Leader (PD): Directs one or more educational programs at Logan University.  

  

POLICY   

It is the policy of the CLL department to ensure that all courses developed and revised by the CLL 

department shall follow the steps outlined in the CLL 1-02A Course Development and Revising 

Procedure.  All Courses developed and revised by the CLL department shall be:  

1. Approved through the Curriculum Committee Process;  

2. Initiated by Course Development Form Request;  

3. Created in accordance with Curriculum Committee approved Course Description and 

Course Learning Outcomes;  

4. Developed in accordance with Program Director or Program Leader-approved Course 

Design Plan and Storyboard; 

5. Reviewed on a regular basis, ensuring that no more than three years elapse between each 

review; and  

6. Approved by the College Head. 

In addition, the Program Director, or Program Leader shall provide suitable communication and 

education about new and revised courses to the key stakeholders.  
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APPENDICES 

Appendix A:  Course Development Request Form 

 

ENFORCEMENT  

The violation of this policy may lead to disciplinary action, which may include a performance 

review conducted by the respective college head, termination of contracts, or restrictions on 

privileges. 

  

APPROVAL AND AMENDMENTS  

Changes to this policy may be necessary at times. At a minimum, the policy will be reviewed and 

approved on an annual basis. All modifications to this policy will be evaluated by the Policy 

Committee in accordance with Logan's Mission, Vision, and Values. The CLL department will 

maintain this policy, including a record of any changes, and it will be available for inspection.   

 

REVISION HISTORY 

  

Version  Primary Author(s)  Description of Version  Date Completed  
1.0  Leslie Jecker and 

Deshae Redden  
Initial Version  

XX/XX/XXXX             

  

 

  
   



 

 

Logan University            EFFECTIVE         PAGE              NUMBER         

PROCEDURE                                                          09/01/2024                  3 of 5                     CLL 1-02           

  

Appendix A: Sample Course Development and Revised Proposal Form 
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Appendix B: Sample Course Design Plan 
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Appendix C: Sample Storyboard 

 
 

 

 


