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SUBJECT: Course Development and Revision Policy

PURPOSE
The purpose of this document is to provide the policy for the development and revision of courses
by the CLL department.

SCOPE
This policy applies to all courses developed and revised by the CLL department.

RELATED POLICIES AND PROCEDURES
This policy is in direct alignment with and in support of the following policies and procedures:

1. CLL 1-02A Course Development and Revising Procedure

DEFINITIONS

Key Stakeholders encompasses individuals, groups, or organizations deemed essential to the
success of a project and who exert a considerable influence on its overall outcome.

Program Director/Leader (PD): Directs one or more educational programs at Logan University.

POLICY

It is the policy of the CLL department to ensure that all courses developed and revised by the CLL
department shall follow the steps outlined in the CLL 1-02A Course Development and Revising
Procedure. All Courses developed and revised by the CLL department shall be:

1. Approved through the Curriculum Committee Process;
2. Initiated by Course Development Form Request;

3. Created in accordance with Curriculum Committee approved Course Description and
Course Learning Outcomes;

4. Developed in accordance with Program Director or Program Leader-approved Course
Design Plan and Storyboard;

5. Reviewed on a regular basis, ensuring that no more than three years elapse between each
review; and

6. Approved by the College Head.

In addition, the Program Director, or Program Leader shall provide suitable communication and
education about new and revised courses to the key stakeholders.
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APPENDICES
Appendix A: Course Development Request Form

ENFORCEMENT

The violation of this policy may lead to disciplinary action, which may include a performance
review conducted by the respective college head, termination of contracts, or restrictions on
privileges.

APPROVAL AND AMENDMENTS

Changes to this policy may be necessary at times. At a minimum, the policy will be reviewed and
approved on an annual basis. All modifications to this policy will be evaluated by the Policy
Committee in accordance with Logan's Mission, Vision, and Values. The CLL department will
maintain this policy, including a record of any changes, and it will be available for inspection.

REVISION HISTORY

Version Primary Author(s) Description of Version Date Completed
1.0 Leslie Jecker and Initial Version

Deshae Redden XX/XX/IXXXX
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Appendix A: Sample Course Development and Revised Proposal Form

09/01/2024

Course Development Request

Let's Get Started!

PAGE
3of5

NUMBER
CLL 1-02

To submit a project to the Curriculum and Content Development Team, please complete the

following form (one request per form).

Your Email Address

Select or enter value

Course Number *

LMS Integration *
Select all that apply.
] ALEKS "] Connect ] HSP " | Labster

Curriculum Committee Sign Off *

Select or enter value

What type of development is needed? *
() New Course

O Course Revision

O Quick Fix

O CLL/CCD Task

Total Week Duration *
How many weeks is the course? (7-Week, etc.)

Select or enter value

Description *

Include a brief description of the development work needed.
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Appendix B: Sample Course Design Plan

Course Design Plan

Course Cate MEsAL Course Teia Eaareise Presergeen Crosnoun 1 Acomaaaman Requrements

- — t Knowsage of agustey the Fameacn
PRR——— for murscux sareng, muscule

Prereaunae PROGCCOR £867038 PYESCTER0N 11 OO0 POPITON  Coraguisites are. endurance and fexbaty

achiew Sutcomes and ot mplomant Harung ELEES ke rhanemens . ,
Ceurse Drscrption KnOWEAE O e DB O TEATIRALY. e g 30 how Bhey reiate 12
of Cantrarepeatony MnEss, suscular Benens, Body <amiiton, Seakaity, and biance

Pl . - e, .
s e s g e LS ey o -
e— Y= et P
' Exmece Testing and et { - Mnanea & ERowage of e ST Of HRR. VOIR Desk MR maTROT (eak WO 7 method | Dok ME TS memhaod ane e RPE S0
S— - i —————pAy e ————
& et g e 308,20 P, 02 P e, i 8
-
o — R
ry——— e
e S oo
e el e smepa
prp e g S

sercauason)
11 Knowtecge of spomtng powsons. v iy
14 Knowisage of 13t 3nc eNectve ONpMBC wegPe g exsrones
15 Suikn warmiy g o the e of §. SLaBATY B, menghs, b, rewstance
St st eamrene egugm et
18, Knowkedge of the Semeits, aticns. of 4 wacke vanety of o
sl e, Crrmet St vl and gRats.

33 Compar eaerc e pericriptons wiod i mgrve Cardireaatny Maeis 17 Suikimtmachng ane " feanary.

22 Clanahy narae PR ACOON w24 10 RO TeaKiE TIEL 18 SuiLn teaching anc ana sngh a0 05 bee mages

2.3 OB i 6ot SIS S 10 IROROVE SEARARY, SOTETE, 30 CTIOR X Vet ATy Fesing bands, St Bali, bady meghl and 3l Gihes 260 TAEL1 SGugIT €t

24 AnatyTe eI BAUICIERION L6319 FROrUWE DOOy COm BEEBON 19, SKILn prescribung asecins wng e Cacutaied % 1AM

2. o T oacan P need

A '} 21 Kniedge of POrodIaRion 1§ MSCH0. MICH, MESOCyCiEs) 3hd Xi40C0led Destes

2.1 Dutige 40 £2rCIRA FESCNPIZA 10 FHIVE LSO MAGE

a2 L

3.3 Daveion 30 €eErCIna HSLIGEOA 10 MRV RGN, DUFIURE. 30 KACUON MOvITnt 088y
34 0AM e 30 EHEIIA BAEIIGEON 12 MG DOy COTEIEEGE
35 CrRaE 3 MUBEIMETONL €138 DOPIM.

Assignment
Ungraded Pract Rubric  Assessment Rubrie Outcome/Objective v Accredidation Rem Time onTask  APA Ciation/Copyright Compliance Recommendation
roup

Ween One. Caneral Princiges of Eercote Prescaptan
Precamcpaon Heats  Rayier, M P (2023, ACSM  Know Betore yow 0o A ObectwauriCal [N m Quizzes . anoun Recommanded APA Chamen (GLORM |
Screning Process exmrena enting asd Case sty
escrgnan Woten Kiuwer assgrrant (et e Bayies, M. P, (3023) ACSMs axe
s, Pages 4540 ueston) 60, Wociamrs Kimar 2

CeneaPropeiof  Bael M P02 ACSNE  Know Befors oGO A Onjectve quir
Esarcine PreicAption  eamscind testing asd

12 Quon 248 Inn 2w

Emrcins Pogeasion  Bustean A (2038) Enow Betare you G0 A Onyectve qur A 13 [ 1 i Racommaented APA Ctatesn and Optn ACCEEE Lk

Exmrcne Prescripeon ACSMY
s & Fiamess bormal, 22008 *
es

Cakuismgiorate  Bayies, M P (2023, ACSN Ko Befors po G0 A Carculanen N 14 Assgnmenes. s [T C
Eaacrse veemuy and exmrcisa esting asa gt
veame prescrenon Wetes Kuwer

Hasn Fages 164483




LOGAN

UNIVERSITY  EFFECTIVE  PAGE NUMBER

PROCEDURE 09/01/2024 5of5 CLL 1-02

Appendix C: Sample Storyboard

Design Plan | MSSR630 | Exercise Prescription hmtm("

Curriculum & Content Development

MSSR630 | Exercise
Prescription | Storyboard

Storyboarding Explained

The Storyboard is a tool to organize raw content, often taken from the Course Map or Program
Map, into a cohesive, detailed course. This document is designed to outline the leaming
content, page by page, in the Logan University online, 7-week, objective base leaming course.

In subsequent pages, the SME (Subject Matter Expert) will see typical components in a Logan
University online course, with instructions for how to complete each component.

For ease of viewing this large document, open the Navigation pane.
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